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• Detail seller expenses.
• Discuss quali�ications for the buyer.
• Check the purchase agreement for 

completeness.
• Counsel you and negotiate the best price for 

you.
• Prepare a calendar of key upcoming actions.
• Explain all details and contingencies.
• Maintain rapport and communicate with the 

buyer’s agent involved in the transaction.

When an offer to 
purchase is received, 

I will…


